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CONVICTION CHECK GUIDANCE



It must be emphasised that APPENDIX C deals with conviction checks only; they are not Non-Police Personnel Vetting (NPPV) checks as referred to in the College of Policing Vetting APP (Approved Professional Practice) nor are they to be confused with Enforced Subject Access Checks.

To avoid persons of dishonest or violent background from gaining access to premises and security information, it is considered that the convictions should be relevant to protecting the security of the  customer. This may include, but is not limited to; theft, burglary, dishonesty, supplying of drugs, offences of indecency, serious assault and driving while disqualified would certainly be relevant, but some driving convictions, minor public order and minor offences of assault may not, unless they were related to property crime.  Juvenile convictions also require consideration as to their relevance and the current age of the applicant.

Cautions are an admission of guilt but not convictions. Non-conviction information may only be disclosed on the authority of an officer of NPCC rank. Alarms administration units must establish procedures for managing this process and any appeals arising from rejected applications.

Fixed Penalty Notices (FPN) are not convictions and, whilst they appear on a person’s PNC/LEDS record, they do not appear on the printed list of convictions. 

Criminal Behaviour Orders (CBO) can be applied for by the police, councils and some other organisations. Chief Officers may need to be made aware of the circumstances causing the issue of a CBO and may wish to take this into account in deciding the applicant’s suitability.

Useful Link:

Unlock - How long do I have to disclose my criminal record for? 

NB: For prison sentences, the period is decided by using the sentence imposed at court, rather than the time served in custody. The rehabilitation period starts at the end of the sentence, not the court date.

If you’re convicted as an adult in October 2013 and receive a two year prison sentence, the
conviction will become spent four years after the end of the sentence. The sentence ends in
October 2015, so the conviction will be spent in October 2019.
